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User Guide On “ Create Presentations” 

 Steps to Create Presentations
Individual Plans:

Choose Option Single - Create Customer Data - Add Plans Data (Key in Tbl,Trm,Ppt,Sa,Mode) - Click Process Button

Mix Plans:

Choose Option Mix Plan - Create Customer Data - Add Plans Data (Key in Tbl,Trm,Ppt,Sa,Mode) for 1st Plan - Click Process Button -Add Plans Data for 2nd Plan - Click Process Button and so on.

Family Package:

Choose Option Family Package -Create Customer Data for 1st member - Add Plans Data)  - Click Process Button -Create Customer Data for 2nd member - Add Plans Data)  - Click Process Button .Similarly, for 3rd member and so on.
See the presentations below for detailed understanding.
	Steps to create Single Plan Presentations:




Presentation I
Customer Details :Name Sri Ramesh Chandra Mehta, Date Of Birth 18th December 1975.
Plan’s Details :Table -14, Term- 21, Prem Paying Term- 21, Sum Assured 200000 Mode –Yearly
Steps:
1. Choose Option Single Plan (see the top of screen).

2. Create Customer Data by going to Customer Data Screen (see the left side of screen). 

3. Key in Table, Term, Ppt, Sa, Mode in the respective fields.

4. Click “Process” Button.

5. On the Report Screen which comes up automatically, open the reports  under label  Individual Plan.

6. To print a report press the right button of mouse you find print command. Click it pressing left button  of mouse.
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Presentation II (for Term Insurance and other rider benefits)
Customer Details :Name Sri R C Singh, Date Of Birth 18th December 1975.
Plan’s Details :Table -14, Term- 21, Prem Paying Term- 21, Sum Assured 200000 Mode –Yearly

Also wants Term Assurance Rider of Rs. 100000.

Steps-
A. Follow steps 1 To 3 Of Presentation I 
B. After keying in data in the Mode Box and pressing Enter Key , you find the Term     Assurance Rider Button taking “round” shape.( Note: Button takes  round shape  only if Term Assurance Rider is applicable under that Table, for that Term, and at that Age.) Click this Button and in the Dialog Box feed the Term Assurance Sum Assured of Rs. 100000 and click the OK Button. Dialog Box closes.

C. Thereafter, click Process Button.

Note: Similar steps are to be followed for giving Critical Illness Rider, Premium Waiver Benefit Rider etc.

	Steps to create Mix Plan Presentations:




Presentation III
Customer Details :Name Sri Mohan Sharma, Date Of Birth 18th December 1977,

Plan’s Details :Combination Of:

Table -149, Term- 25, Prem Paying Term- 25, Sum Assured 200000 Mode –Yearly

Table -108, Term- 25, Prem Paying Term- 18, Sum Assured 100000 Mode –Yearly

Table - 14, Term- 20, Prem Paying Term- 20, Sum Assured 300000 Mode –Yearly

Steps:
1. Choose Option Mix Plan (see the top of screen).

2. Create Customer Data by going to Customer Data Screen (see the left side of screen). 

3. Choose “Auto Report Off”( see the top-right side of screen).

4. Key in Table, Term, Ppt, Sa, Mode in the respective fields for Table 149. Click “Process” Button.

5. Key in Table, Term, Ppt, Sa, Mode in the respective fields for Table 108. Click “Process” Button.

6. Key in Table, Term, Ppt, Sa, Mode in the respective fields for Table 14. Click “Process” Button.

7. Click View Reports (see the left side of screen). On the Report Screen which comes up  open the reports  under Mix Plan.

Note: From above, it may be noted that steps 1 to 3  are to be applied only once. Customer Data is not to be created every time you add new plan. 

Preview/Print Mix Product Reports

i. Cash Flow Chart 
A. Click the button for Cash Flow Chart on “Report Screen. You come out with a small form.

B. .Select the customer from the list  box available on this form for whom you wish to preview/print the report.
C. Click the Report button. Report is in front of you. To print the Report Right Click MousePad .You find the Print Command.
ii. Benefits/Summary
A.  Click the button for Benefits/Summary on “Report Screen. You come to Mix Product Points Form.
B. Select the customer from the list  box available on this form for whom you wish to preview/print the report.
C. If you wish to customize your report click inside the boxes (ten boxes are there) and choose the benefits you want to show in the report. If you want to customise with your own sentences, you can also do so in any or all of the ten boxes.  You may also leave this step.
D. Click the Report Button. Report is in front of you. To print the Report Right Click MousePad; you find the Print Command.

iii. Cost Benefit Analysis
Click the button for Cost Benefit Analysis on “Report Screen. You come out with the report.

Note: If you have not previewed /printed the “Cash Flow Chart” report then kindly do it first and then only  generate “Cost Benefit Analysis” report.

iv. Calculate and show yield
Click the Button “ Calculate and Show Yield” on “Report Screen. 

Note: If you have not previewed/printed the “Cash Flow Chart” report then kindly do it first and then only go for yield calculation. Yield appears on Cash Flow Chart.
                                                                                

	Steps to create Family Package:




Presentation IV – A Family Plan, with Periodical Returns
Customer Details :
Self:

Name- Sri Madan Mohan  Singh, Date Of Birth 18th December 1970,

Plan’s Details :Combination Of:

Table -149, Term- 25, Prem Paying Term- 25, Sum Assured 200000 Mode –Yearly

Table - 75, Term- 20, Prem Paying Term- 20, Sum Assured 300000 Mode –Yearly

Wife: 

Name- Smt Indu Lata Singh, Date Of Birth 25th March 1973
Plan’s Details :Combination Of:

Table -14, Term- 16, Prem Paying Term- 16, Sum Assured 200000 Mode –Yearly

Table - 103, Term- 20, Prem Paying Term- 20, Sum Assured 200000 Mode –Yearly
Son: 

Name- Master Mohit, Date Of Birth 20th September 2005
Plan’s Details :
Table - 102, Maturity Age 22, Sum Assured 200000 Mode –Yearly
Steps: 

A. Choose “Auto Report Off”( see the top-right side of screen).

B. Choose Option FamilyPackage (see the top of screen).

C. On the PopUp Form click “Create a New Package”.


For Self:
1. Create Customer Data by going to Customer Data Screen (see the left side of screen). 

2. Key in Table, Term, Ppt, Sa, Mode in the respective fields for Table149. Click “Process” Button.

3. Key in Table, Term, Ppt, Sa, Mode in the respective fields for Table75. Click “Process” Button.

For Wife:

1. Create Customer Data by going to Customer Data Screen (see the left side of screen). 

2. Key in Table, Term, Ppt, Sa, Mode in the respective fields for Table14. Click “Process” Button.

3. Key in Table, Term, Ppt, Sa, Mode in the respective fields for Table 103. Click “Process” Button.

For Son:

4. Create Customer Data by going to Customer Data Screen (see the left side of screen). 

5. Key in Table, Term, Ppt, Sa, Mode in the respective fields for Table102. Click “Process” Button.

Finally, Click View Reports. You come to Report Screen. Preview/Print the reports under label “Family Package”.

	Another Method:


1. Choose “Auto Report Off”( see the top-right side of screen).

2. Choose Option FamilyPackage (see the top of screen).

3. On the PopUp Form click “Create New Package”.
4. Create Customer Data for Self. Note the CustomerID generated.
5. Create Customer Data for Wife. Note the CustomerID generated.
6. Create Customer Data for S0n. Note the CustomerID generated.
Thereafter add Plans Data
For Self;
A. On the Customer Data Screen  Click  “Select from the list” Button. Select the CustomerID Of Self from the list. Click the Diamond Button.
B. Key in Table, Term, Ppt, Sa, Mode in the respective fields for Table149. Click “Process” Button.

C. Key in Table, Term, Ppt, Sa, Mode in the respective fields for Table75. Click “Process” Button.

Similarly for Wife ;
A. On the Customer Data Screen  Click  “Select from the list” Button. Select the CustomerID Of Wife from the list. Click the Diamond Button.

B. Key in Table, Term, Ppt, Sa, Mode in the respective fields for Table 14. Click “Process” Button.

C. Key in Table, Term, Ppt, Sa, Mode in the respective fields for Table 103. Click “Process” Button.

And in the same way for Son

A. On the Customer Data Screen  Click  “Select from the list” Button. Select the CustomerID Of Son from the list. Click the Diamond Button.

B. Key in Table, Term, Ppt, Sa, Mode in the respective fields for Table 102. Click “Process” Button.

Finally, Click View Reports. You come to Report Screen. Preview/Print the reports under label “Family Package”.


Presentation V – On Jeevan Akshay
Customer Details :Name Sri Manish  Kumar , Date Of Birth 15th December 1964,

Plan’s Details :Table - 176, Jeevan Akshay ;Annuity Payable –Yearly;  Option- Annuity Payable For Whole Life With Return Of Purchase Price; Desired Annuity = 36000.
A. Choose Option Single Plan (see the top of screen).

B. Create Customer Data by going to Customer Data Screen (see the left side of screen). 

C. C. Under the headings Table; key in       176  (Press Enter).You come to PENSION  Screen.
D. On the Pension Screen  under “Annuity Type” click inside the option button denoting “Annuity  For Life With Return Of Purchase Price”.
E. Under the heading “Annuity Payable click inside Yearly Circle.

F. Click “Desired Annuity”  Button. A form will crop up. Key in 36000 in the text box and press Enter Key.

G. Finally, click the “Final Click” Button. You come to the Main Screen.
H. Click View Reports. Click Pension Flow. Preview/Print the Report. 

Presentation VI – On Jeevan Akshay
Customer Details :Name Sri Manish  Kumar , Date Of Birth 15th December 1964,

Plan’s Details :Table - 170, Jeevan Akshay ;Annuity Payable –Yearly;  Option- Annuity  For  Life With Return Of Purchase Price; Purchase Price  = 600000.
Follow all the steps as described under Presentation V, except that under “F” where in place of Desired Annuity Button click Purchase Price Button.  Key in 600000 in the text box and press Enter Key.
Presentation VII – Jeevan Aishwarya
Customer Details :Name Sri Manish  Kumar , Date Of Birth 15th December 1965,

He wants to pay premium around Rs. 300000 only once. After 21 years he wants to encash around Rs. 650000 for purchase of a house.. And thereafter, wants to have whole life pension of say around Rs. 18000. And finally after his demise he likes to leave a property worth Rs. 600000 to his wife/family.  

Plan’s Details : We can get all these benefits through combination of

Table -149, Term- 21, Prem Paying Term- 21, Sum Assured 300000, Mode –Yearly, and 
Table - 176, Jeevan Akshay ;Annuity Payable –Yearly;  Option- Annuity For  Life With Return Of Purchase Price, with desired annuity  = Premium under Table 149.
A. Choose Option Mix Plan (see the top of screen).

B. Create Customer Data by going to Customer Data Screen (see the left side of screen). 

C. Key in Table, Term, Ppt, Sa, Mode in the respective fields for Table 149. Click “Process” Button.

D. In Table Field Key in 176.

E. Thereafter, follow steps  C to G  as described under Presentation V. In Desired annuity box under step “F” key in the premium arrived under Table 149 (In this case, it is, Rs. 17145.)
F. Click “View Reports”. On the Report Screen View Reports under label “Mix Plan”



Power Point Presentation 

Steps;

A. Create any individual plan presentation as detailed under presentation I.

B. Click the “PowerPoint” Button either on Report Screen or Plan’s Data Entry Screen. You come to “PowerPoint Presentation Screen.”
C. Choose any of the Settings* by clicking the corresponding Button.

D. Click the Start Button on this Screen. Wait for 25 to 30 seconds. PowerPoint Presentation starts.
E. To Move to Next /PreviousSlide Tap on the arrow key. To end the show press Right Mouse Button and click on the End Show command. 
F. Click on the Refresh  button. You find a message “Action Complete”. Click OK on the Message Box. This terminates the PowerPoint Presentation. This is a very important step.
G. To close the “PowerPoint Presentation Screen” Click the Exit Button.

Of Importance –

Don’t forget to click the “Refresh” button at the end of every SHOW.
There are 6 Settings-
· No Audio/Video – It has white background with balloons spread all over.
· Audio Hindi- It has white background covered with rabbits, plants and birds. A Hindi song plays in the background.

· Audio English - It has white background with dancing girls and an English song plays in the background.

· Video Classic - It has black background with a video song displaying on the screen.

· Video Pop - It has black background with a video pop-song displaying on the screen.

· Oops - It has film- backgrounds  with  Video Music.

User Guide On” Design Regular Income Plans” 
Presentation VIII – Jeevan Sania (Pay for 7 Yrs and get money thereafter)
Name Sania , Age 20 years.
Wants to pay premium for 7 years. From 8th year onwards till she attains age 75; wants to have  returns (pension) increasing every year as her need will increase.  

Steps:

A. Key in name inside Name Box.

B. Key in age inside Age Box.

C. Under Term - Key in 5  inside From Box and 55 (75-20=55) inside To Box.

D. Under Table select 14 from the list.

E. Under Sum Assured key in 50000.

F. Click the “Create a New Package” Button.

G. Click the “View  Reports” Button. You get the Report Screen.
H. There you click the respective buttons to get the reports –

· Front Page
· Flow Chart
· Details

Note 1- For reports hiding investment details choose without investment option first and then only generate above reports. By default reports are provided with investment details.
Note 2 – To change investment rate click over the label  available to this effect any time before Step F. By default  investment is at the  rate of 8%.
Presentation IX - Jeevan Paridhi
Name K. K. Singh , Age 30 years.

Wants to pay premium for 5 years. From 6th year onwards till he attains age 75; wants to have  returns (pension) increasing every year as his need will increase. Further, he  wants to make provision of Rs.  1000000  for marriage of his daughter after 20 years. In addition, he would like to   have whole life risk cover.

Steps:

A.  Key in name inside Name Box.

B.  Key in age inside Age Box.

C.  Click the “Create a New Package” Button.

D.  Under Term - Key in 5  inside From Box and 10 inside To Box.

E.  Under Table select 14 from the list.

F.  Under Sum Assured key in 150000.

G.  Click the “Add  to existing Package” Button.

H. Again, Under Term - Key in 11  inside From Box and 45 inside To Box. And under Sum Assured key in 50000. Thereafter, again click “Add  to existing Package” Button.
I. Again, Under Term - Key in 20  inside From Box and 20 inside To Box. Under Table select 149. Under Sum Assured key in 500000. Thereafter, again click “Add  to existing Package” Button.

I. Click the “View Reports” Button. You get the Report Screen.

J. There you click the respective buttons to get the reports.

Presentation X – Jeevan Khushboo
Name P. K. Mehta , Age 32 years.

Wants to pay premium for 10 years. From 11th year onwards till he attains age 75; wants to have  returns (pension) increasing every year as his need will increase. Further, he wants to have a house after 15 years for which he would like to have 1000000 rupees in his hand from insurance proceeds. In addition, he would like to   have whole life risk cover. At present he is raising 500000 rupees loan from a bank to be paid back in 6 to 7 years.and has to submit an insurance policy of equal amount as collateral security. He asks to add one such policy where premium is low.
Steps:

A. Key in name inside Name Box.

B. Key in age inside Age Box.

C. Click the “Create a New Package” Button.

D. Under Term - Key in 5  inside From Box and 9 inside To Box.

E. Under Table select 14 from the list.

F. Under Sum Assured key in 150000.

G. Click the “Add  to existing Package” Button.

H. Again, Under Term - Key in 10  inside From Box and 20 inside To Box. Under Table select 168. Under Sum Assured key in 50000. Thereafter, again click “Add  to existing Package” Button.

I. Again, Under Term - Key in 15  inside From Box and 15 inside To Box. Under Table select 149. Under Sum Assured key in 600000. Thereafter, again click “Add  to existing Package” Button.

J. Again, Under Term - Key in 7  inside From Box and 7 inside To Box. Under Table select 58. Under Sum Assured key in 500000. Thereafter, again click “Add  to existing Package” Button.

K. Again, Under Term - Key in 21  inside From Box and 43 inside To Box. Under Table select 14. Under Sum Assured key in 50000. Thereafter, again click “Add  to existing Package” Button.

L. Click the “View the Reports” Button. You get the Report Screen.

M. There you click the respective buttons to get the reports.


User Guide On “Telemarketing”

Key in Age, Table, Term, PPT, Sum Assured and click the Calculate Button.
You get-

1. Tabular

2. Yearly

3. Half Yearly

4. Quarterly 

5. Single

      premiums with and without accident cover separately in two rows.

6. Maturity Benefit Amount

7. Bonus/Guaranteed Addition/Final Additional Bonus/Loyalty Addition.

To change Accident Sum Assured Click on the label “ Change Accident Sum Assured”. Inside the Box which comes up key in the desired Accident Sum Assured. Click OK button and again click the Calculate Button.
Click label–

1. Maturity Benefit to get Maturity Benefit  Details. Double click inside the popped up Box  to close it.
2. Survival Benefit to get Survival Benefit Details.

3. Death Benefit to get Death Benefit  Details. Double click inside the popped up Box to close it.

Click on
1. “Calculator” figure to get Windows Calculator.

2. Picture on Top- Left Corner to get Windows Media Player.

Under Table 
159

Under term key in ( 26- age) and under Ppt key in (18- age).

Click the “Close” Button to close the Screen.

User Guide On “Agents’ Manual”

Key in the Table number inside the dialog box. Click the Button available there. You come across a Screen where you get the buttons for all the features of the plan . To get the information regarding a feature click the suitable button .  There is “Another Plan” Button to switch to another plan and  “Close” Button to close the Screen. Following features are available.
· Death Benefit

· Maturity/Survival Benefit
· Restrictions
· Riders
· Rebates
· Age Proof
· Underwriting Points
· Special Report Chart 

To change [Tax Rate, Accident Sum Assured, Bonus Rate, Final Additional Bonus, Guaranteed Addition, Loyalty Addition] click “Change Bonus Etc.” Button” on Plans Data Entry Screen. You come out with Change Screen where you find separate buttons for the entities where changes are required to be made. Click the button. You come out with a small form. Key in the data. Click the Command Button available on the form. Thereafter, proceed to key in table,term etc.. This option is to be exercised only if there is some mistake or some changes have come which are not incorporated in the software.
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Do You Know?


As long as you do not shift to a new customer you can make hundreds of live  presentations for a customer without keying in Customer’s Details again and again. See example on right hand side.








(You have made and showed the presentation to Sri Ramesh Chandra Mehta. But he wants a presentation on Table No 75, Mode Yearly for Sum Assured 150000.)


Customer’s Details: Same as under Presentation I


Plan’s Details: Table - 75, Term- 20, Prem Paying Term- 20, Sum Assured 150000 Mode –Yearly


Steps:


Start with step3. Need not follow steps 1 & 2 of Presentation I.








Do You know?


During the course of creation of Mix Product you can also view the  Individual Plan presentations of last created Plan .It is a special feature of the  Software that Individual Plan Presentations and Mix Product Package  on the life of a customer gets created simultaneously.











Note


Add To Existing Package is chosen when you have discontinued creation of Family Package by switching to Single or Mix Option and after sometime you want to add some plan to any of the members of the family for which Family Package is already in existence.











How To Remove a plan from Mix Product Package


To remove a plan from Mix Product Package click the “Modify The Mix Product “ Button on the Report Screen. You get a screen with details of all plans. Double click in the customer Id field corresponding to the plan you want to remove. To add a new plan key in Table,Term etc.








If you want the “Report Screen“ ON (say for viewing the Individual Plan Presentations) Click “Auto Report ON” (see top-right corner).








